PROJECT INPUT CHECKLIST

Laboratory Furniture Project RFQ Checklist

For distributors, contractors, and project procurement teams preparing a multi-family laboratory furniture inquiry.

Company Project

Contact Date

1. Project identity
m  Buyer/company and project role
m  Project name or internal reference
m  Destination country, region, and city

m  Quotation-response date requested

2. Room information
m  Dimensioned plans, elevations, or usable room dimensions
m  Room purpose, user count, and workflow

m  Doors, windows, columns, access routes, and fixed equipment

Wet, dry, clean, controlled, or hazardous-use zones

3. Furniture schedule

Product families and approximate quantities
m  Known dimensions or module preferences
m  Equipment footprints and operator positions

m  Storage, shelving, sink, and accessory requirements

4. Utilities and interfaces

Water, drainage, electrical, data, gases, and extraction points
m  Responsibility for exhaust, controls, and room air balance
] Installation, maintenance, and cleaning access

m  Known building-services constraints
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5. Materials and documents
m  Worktop, cabinet, frame, finish, and hardware requirements
m  Applicable standards, tender clauses, certificates, or test reports requested
m  Drawing, submittal, inspection, and handover document list

m  Language and file-format requirements

6. Packing and commercial inputs
m  Packing, labeling, consolidation, and delivery-stage requirements
m  Site access and unloading constraints
m  Commercial schedule and required quotation validity

m  Scope exclusions and responsibilities that must be stated

Planning reference only. This checklist does not establish a fixed product specification, certification, chemical-compatibility conclusion,
performance guarantee, delivery commitment, or contractual scope. Final supply is governed by the approved quotation, drawings,
technical confirmation, and contract.
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